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Dairy Cooperative 
Program Forms
• The Grade “A” Program uses over 65 

forms. 
• Forms that FDA uses are required to 

comply with the Paperwork Reduction 
Act (PRA).  



Paperwork Reduction Act 
(PRA) 
• PRA involves a formal process by which 

the federal government reviews, clears 
and issues surveys or forms. 

• FDA Forms used the Grade “A” program 
must go through that process.  



Future Steps for Forms
• Group #1: Outside of the scope of PRA
• Transition from FDA Forms to NCIMS 

Forms 
• Edit to reflect these are NCIMS Forms 

(headers, names)
• Update Conference documents
• Move forms from FDA.gov to NCIMS.org



Future Steps for Forms
• Group #2: Will remain FDA Forms
• FORM FDA 2359i

FORM FDA 2359d
• FDA will submit these forms to go 

through the PRA process
• FDA Forms will be available on fda.gov
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Future Steps for Forms
• The NCIMS Executive Board has agreed 

that Form names can be updated as an 
editorial change by FDA – on the Forms 
and in Conference documents.  

• Changes to the content or use of a 
Form will require a Conference 
proposal.  

• See Proposal #309. 



Take Home 
Message: 

Forms

• The names of the majority of 
Forms in the Grade “A” Program 
will be changing. 

• With the exception of 
Form FDA 2359i and 
Form FDA 2359d

• After 2023, all Grade “A” Program 
Forms will comply with PRA, with 
minimal impact on the 
Conference.



Memoranda in the 
Grade “A” Program
• IMS-a: Memorandum of Conference Actions
• M-a: Memorandum of Interpretation
• M-b: Memorandum of Milk Ordinance 

Equipment Compliance 
• M-I: Memorandum of Information 

(NCIMS Procedures, page 5)



Memoranda in the Grade “A” Program

Memorandum Definition
IMS-a
Memorandum of Conference Actions

Provides the transmittal of information related 
to actions taken at the NCIMS Conferences

M-a
Memorandum of Interpretation

Provides clarification of the intent or meaning 
of wording related to the PMO or EML

M-b
Memorandum of Milk Ordinance 
Equipment Compliance 

Provides notice of FDA’s review of equipment 
related to compliance with the PMO 

M-I
Memorandum of Information 

Provides the transmittal of administrative and 
miscellaneous information



Grade “A” Milk Search (GAMS)
https://gams.fda.gov/



Memorandum of 
Information (M-I)
• M-I: Provides the transmittal of 

administrative and miscellaneous 
information

• Do not create program requirements
• Do not convey agency interpretation 

• M-a:  Provides clarification of the intent 
or meaning of wording related to the 
PMO or EML



Groupings of M-Is

Meet the M-I 
Definition

Related to a 
Conference 

Proposal

Do not meet 
the M-I 

Definition



Group 1: Meet the M-I 
Definition
• These documents will remain in GAMS, 

without change
• Examples: 

• M-I-20-3: 2019 PMO is available
• M-I-20-5: Drug residue test kit 

review/acceptance
• M-I-16-9: Change of CFSAN mailing 

address
• M-I-16-17: Aseptic sampling protocol



Group 2: Related to a Conference Proposal 

• These documents contain information that was submitted as a 
current or previous Conference.  

• These documents will have a “pop-up box” in GAMS, and will sunset 
in October 2023.  

Previous Conference Proposals Current Conference Proposals
M-I-18-11: 2019 NCIMS 
(Conditional certification for lab method) M-I-06-5: Proposal #108 (Drug use) 

M-I-16-16: 2017 NCIMS (Vit D fortification) M-I-12-15: Proposal #203 (Definition JJ)

M-I-12-11: 2013 NCIMS (Drug storage) M-I-03-12: Proposal #306 (SPE process)

M-I-17-2: Proposal #214 (App N flowchart)



Group 3: Do not meet 
the M-I Definition

• Do not contain “administrative or 
miscellaneous information”

• These documents will have a “pop-up box” 
in GAMS, and will sunset in October 2025.  

• Examples: 
• M-I-13-3: Testing and resealing 

following broken seal notification
• M-I-03-14: Standard of Identity and 

Labeling Q&A 
• M-I-20-3: Q&A from FY 2017



Group 3: Do not meet 
the M-I Definition

• M-Is cannot create program requirements
• These documents will have a “pop-up box” 

in GAMS, and will sunset in October 2025.  
• Examples: 

• M-I-15-3, Question #9: Process when a 
change of ownership occurs

• M-I-12-9, Question #12: Electronic 
records requirements 

• M-I-10-6, Question #29: Applying air 
pressure to move potable water in a 
delivery system and a debit under 8r



Future Steps for M-Is

• Remain unaffected, no changeMeet the M-I 
Definition

• “Pop-up” box will be added
• M-Is will sunset in October 2023

Related to a 
Conference Proposal

• “Pop-up” box will be added
• M-Is will sunset in October 2025

Do not meet the 
M-I Definition



Future Steps for Answering Questions

• FDA will provide direct responses, not publish compilations
• FDA responses will not include interpretations 

• Potential means for sharing information: 
• Proposal at Conference
• Modification to a training course 
• Guidance document 
• Rulemaking process
• FDA FAQ Page for the Grade “A” Program 
• M-Is



Take Home 
Message: 

M-Is

• We are beginning a multi-year 
process to align with 
Conference expectations for 
FDA communications

• M-Is are not enforceable. 
• There are options for 

answering questions, sharing 
information. 

• We need your help! 
– Explore GAMS 
(https://gams.fda.gov/)
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